Town Clerk: Jo Swift
15 – 17 Temple Street,

Keynsham, Bristol BS31 1HF
Telephone: 0117 986 8683

Fax: 0117 986 6359

E-mail: townclerk@keynsham-tc.gov.uk
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To:


You are requested to attend a meeting of the QUEENS JUBILEE WORKING PARTY to be held in the Town Council Office, 15 – 17 Temple Street, Keynsham, on THURSDAY 12TH JANUARY 2012 commencing at 7.30 
The Agenda for the meeting appears below.

6th June 2011





    JO SWIFT





                TOWN CLERK                          
_______________________________________________________________________
EMERGENCY EVACUATION PROCEDURE
When the continuous alarm sounds, you must evacuate the building

by the exit and proceed to the assembly point at THE CENTRE.

Arrangements are in place for the safe evacuation of disabled people.

AGENDA

 1.       ELECTION OF CHAIRMAN
To elect a Chairman of the Working Party for the duration of the Working Party.
2.
APOLOGIES FOR ABSENCE

3.
CONFIRMATION OF MINUTES OF LAST MEETING
That the Minutes of the Working Party’s meeting held on 7th March 2011 (attached) be approved as a correct record and signed by the Chairman.

4.
TERMS OF REFERENCE


To agree the terms of reference for the Working Party.

Suggestion - to organise a celebration of the Queens 60th Diamond Jubilee for the residents of Keynsham.
5.
UPDATE 
6.
FINANCE

7.
THE NEXT STEP/STAGE
7.
DATE OF NEXT MEETING

[image: image2.jpg]QUALITY
TOWN
COUNCIL





[image: image2.jpg]