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Keynsham
Town Plan

Minutes of the meeting of the Town Plan Steering Group held on Wednesday 1st September 2010 at 7pm in the meeting room, Hawthorns, Carpenters Lane.
Present: 
Dr P Roberts – Chairman

Councillors T Crouch, G Hellier and R Staddon (KTC), Jez Bridgman (KECSAG), Roger Busby (Civic Society), Richard North,  Ken Millwood,
Dan Crouch and Catherine Parish.

In Attendance: Jo Swift (KTC), Rachel Ward and David Davies (B&NES).

1. Welcome and Apologies

Apologies were received from Judy Grant, Sara Dixon, Alastair Singleton and Councillor Adrian Inker 

Thanks went to – Roy for organising the meeting room, Ken for responding to the draft document and pointing out some important errors, Jez for working over the Bank Holiday weekend to produce the design free of charge and to Marie Allen for producing the draft document, putting it together and creating the boxes etc. 

Peter explained why there had been a delay in receiving comments back from Jon Poole and his team. After the response from Jon Poole a few amendments were made to the questionnaire but the changes were minimal and were dealt with, as agreed, by a sub group made up of Tony, Jo, Peter and Roger. The mental health question was removed as it was considered inappropriate, the question regarding Broadlands School was removed as no longer necessary and a question asking if people were interested in becoming involved with the mosaic was added.
2. Front and back cover 

Front cover

Jez showed everyone present his design and all agreed to go with his design but to make a few changes to the photographs (to include one of youth and one of St Johns Church from the approved library of photographs). He felt that the document could be made into a 20 page document rather than 24 pages due to the change of question layout. 
Back cover
Before discussing the back cover a lengthy discussion took place about the distribution and collection as this was relevant to what would go on the back cover. (Minuted below)
3.
To agree on how the document should be circulated and collected

A lengthy discussion took place on the best way to distribute the questionnaire and get it back. In the end it was agreed to obtain some distribution costs to have it done commercially. Commercial distribution would need to be augmented by hand or postal delivery to places with multiple occupants including some flats, sheltered housing and shared homes for people with learning difficulties. This to be co ordinate from the Town Council office (David Davies and others to advise). In Peter’s absence the sub group will consist of Jo, Rachel, Tony and Roger. It was agreed that the sub group would make the decision on printing and distribution but would keep the other members of the group informed of their decision making. 

It was agreed that residents and businesses would be required to bring completed questionnaires to the Town Council office or a number of contact places. The following contact places were agreed:

Place




Contact to be made by:

Pick ups
Queens Road shop


Richard



Richard

Chandag shop



Gill 




Gill

Holmoak shop



Catherine


Catherine/Tony

Co op




Gill




Gill

Health Centre



Jo




Roger

Doctors surgeries


Jo




Jo

Library




Jo




Jo

Churchs Newsagents


Rachel




Roy

It was agreed that the contact places be contacted by the middle of next week (8th September) and Jo to be informed (townclerk@keynsham-tc.gov.uk) so that she could organise and liaise with Jez on the back cover to be completed as the contacts need to be agreed before being able to proceed with the cover.
Reservations were expressed about relying on people to drop the completed questionnaires off as this may disadvantage some people and result in a low response rate. It was agreed to monitor the level of responses at the various contact places and to take action if one or more geographical areas of the town seem to be under represented.

It was hoped to have the questionnaire sent out by the end of September with a 
closing date of 30th November 2010
4.
Discussion on the next stage
It was agreed:

· To wait for the third print quote and then the sub group would meet to decide how to proceed.

· Jo to organise some distribution costs and take to the sub group.
· To have a poster campaign.
· Roy to talk to the ‘Week In’ regarding poster and/or press release and/or advertisement.

5.
Date of Next Meeting
To be notified.
Education





Health





Housing





Community





Transport & Traffic





Local Economy





Environment








Correspondence via –

Keynsham Town Council Office, 15-17 Temple Street, Keynsham, Bristol BS31 1HF

