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Keynsham
Town Plan

Minutes of the meeting of the Town Plan Steering Group held on Tuesday 

19th October 2010 at 6pm in the meeting room, Hawthorns, Carpenters Lane
Present: 
Dr P Roberts – Chairman

Councillors T Crouch, G Hellier and R Staddon (KTC), Roger Busby (Civic Society), Richard North, 

In Attendance:
Jo Swift (KTC) and Rachel Ward (Stronger Communities Manager, Bath & N.E. Somerset).

1. Welcome and Apologies

Apologies were received from Jez Bridgman (KECSAG), David Davies (B&NES), 
 Sara Dixon (B&NES), Dan Crouch, Sue Watkins and Alastair Singleton.  

A huge thank you went to Jez for volunteering his professional services. He was able to reduce the size of the questionnaire and therefore the cost, he worked really hard and his services were very much appreciated by the whole group.

Thanks also went to Judy for the work she did on proof reading the questionnaire and  Peter also gave thanks to the sub group and for all the work they did.
2. Update on printing and time lines 
Jo reported that the questionnaire had now gone to print and that they were due for delivery to the Town Council office and at the distribution centre on 20th October 2010. Distribution would follow shortly afterwards. Jo to follow up to ensure distribution done asap.
3.
Questionnaire distribution

Businesses

The following delivery to businesses was agreed:

Peter


Durley Lane, Stockwood and Chandos industrial areas
Gill


Ashmead, Pixash, Rock Hill and Chandag shops

Roger


Park Road

Jo


Lays Drive

Richard

Long Meadow Road shops

Gill & Roy

High Street (Pubs, businesses, shops etc)

Tony


Dental and Doctors surgeries
Other

Rachel to communicate with David Davies regarding the addresses where it may be considered difficult to deliver e.g. multi occupancy, residents with disabilities. 

4.
Publicity and promotion
Press release
will go in the ‘Week In’ next week. Peter and Roy to liaise over this. Peter will then email Jo to organise a press release to Bristol Evening Post and other similar papers.

Other areas to promote the Town Plan:
· Farmers Market (November and December) – Sara and Gill?
· Young People – Dan Crouch

· Time Out – Roy

Window display in Town Council office - Jo

Window display in the end/corner window - Rachel

It was agreed to record all questionnaires being handed out, Jo to organise recording system as all the questionnaires will be collected from the Town Council office.
It was agreed that the Town Council would organise some colour photocopies of the questionnaire front to be issued to shops, businesses etc and anywhere else considered good for promotion of the Town Plan.

It was agreed to purchase one two metre banner, at a cost of £66, for use at the Farmers Market, Victorian Evening and it could also be used in the window of the Town Council office. 
     5.
Collections
Boxes to be provided by Rachel and from the Town Council. These are to be labelled up for the seven contact points. It was agreed to monitor and collect weekly from these contact points by the following: 
Bi Design – Richard

Church’s – Roy

Library – Jo

Mc Colls – Gill


Health Centre – Tony

Co op – Gill

     6. 
Returns

The following was agreed:

· Tony to work on the returns. Richard and Roger on standby if necessary.

· Tony to organise the ‘further information’ as on the back of the questionnaire. Richard offered to help Tony with this.

7.
Date of Next Meeting
To be notified as the date organised at the meeting has to be rearranged.
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Correspondence via –

Keynsham Town Council Office, 15-17 Temple Street, Keynsham, Bristol BS31 1HF

