Town Clerk: Dr Cheryl Scott
15-17 Temple Street,
Keynsham, Bristol BS31 1HF
Telephone: 0117 986 8683

KEYNSHA
TOWN COUNCIL

E-mail: townclerk@keynsham-tc.gov.uk

NOTICE OF CONCLUSION OF AUDIT
Annual Governance & Accountability Return for the year ended 31t March 2020
Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (S1 2015 / 234)
Accounts and Audit (Coronavirus) (amendment) Regulations 2020 (S| 2020/4040

DATE OF ANNOUNCEMENT: 27 NOVEMBER 2020

The Audit of the accounts for Keynsham Town Council for the year ended 31 March
2020 has been concluded and the accounts have been published.

The Annual Governance & Accountability Return is available for inspection by any .
local government elector of the area of Keynsham Town Council on application to:

Dr Cheryl Scott — Town Clerk and Responsible Financial Officer
15-17 Temple Street

Keynsham

BS31 1HF

Tel: 0117-9868683 or 07904 161097

E mail: townclerk@keynsham-tc.gov.uk

Please note: Owing to COVID restrictions, the office is open by appoinftment between
the houis of 9am and 1pm on Mondays fo Wednesdays (excluding public holidays)

Copies of the Annual Governance & Accountability Return are available for purchase
by any person on payment of 50p per copy.

Documents will remain available for public access fora period of not less than 5
years from the date of this Notice.

Crey VLT

Announcement made by: Cheryl Scott, Town Clerk and Responsible Financial Officer




Annual Internal Audit Report 2019/20

KETIMSHAM. TOWY CGUMC -

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authorily complied with Its financial regulatians, payments were supported by invaices, all o

] expenditure was approved and VAT was appropriately accounted for. 3 -
C. This aulhority assessed the significant risks to achieving its objectives and reviewed the adequacy P

of arrangements to manage these. B o

D. The precept or rates requirement restlted from an adequate budgetary process; progress against I

the budget was regularly monitored; and reserves were appropriate, - M

E. Expected income was fully recelved, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Pelly cash payments were properly supported by recelpts, all petly cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to emp[oﬁg,é_s and allowances to members were pald in accordance with this authority's
approvals, and PAYEand NI requirements were properly applied.

H. Asset and Investments registers were complete and accurate and properly maintained.

I. Periodic and year-end bank account recanciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and payments orincome and expenditure), agreed to the cash boak, supported by an
adequate audit trall from underlying records and where appropriate debtors and creditors were
properly recorded. L . o

K. IF the authority certified itself as exempt from a limited assurance review in 20189, it met the
exemption criteria and correclly declared itself exempt. (If the authorily had a limifed assurance
review of its 2018/19 AGAR lick “not covered’)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise

of public rights as required by the Accounts and Audit Regulations,

M. (For local counclls only)
Trust funds (inéluding charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separale sheels if needed).
the internal audit

| Feh

Date(s) internal audit undertaken

*nﬂlﬁ § -l - R ._,r
Signature of person who 24
carried outthe internal audit =
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Section 1 - Annual Governance Statement 2019/20
We acknowledge as the members of:

[EETNSHAM TOW (ol L

our responsibility for ensuring that there is a sound system of internal contrel, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the

1. We have pul in place amangemenls for effeclive financial
management during the year, and for Ihe preparatlon of
the accounling slalemenls,

year ended 31 March 2020, that:

“Yes'means [hal this autharily.

prepared its accounting statements In accordance
with the Accounls and Audit Regulalions,

2. We maintained an adequale system of Internal conlral
including measures deslgned to preven! and delect fraud
and carruplion and reviewed ils effecllveness,

"| made proper amrangements end accepled responsibility
farsafaguammg ihe public money and resources In

3. We tack all reasonable sleps lo assure ourselves
that theré are na malters of actual or polenllal
non-compliance with laws, regulations and Proper
Praglices 1hat could havea afgniﬂcanl financlal effecl
on the abillity of Ihis aulhoriiy fo conduct Its
business or manage lis finances.

4. We provided proper opportunity during the year for
{he exercise of electors’ rights In accardance with the
requiremerils of lhe Accounls and Audit Regulallans.

| during the year gave all persons Interested the opporiunily to
E Insper:f and ask queslions aboul this sulhorily’s accounts,

§, We carried olt:an assessment of the rlsks facing this
authurlly and took appropriate steps to manage those

extemal insurance cover where required.

risks, ncluding the Inlraduclion of Internal conlrols andlor |

e considered and documented the financial and other risks it
faces and dealt with them properly.

6. Wa mamlalned throughout the year an adequale and
effeclive system of Inlemal audil of the accaunting
records- andcun!m! syslems.

amanged for a compelent person, independent of the financial

@ conlrols and procedures, to give an obfective view on whether

| intermal confrols meel the needs of this smaller authoarily.

b We took appropriale:action on all mallers raised
from intemal and extemal audit,

rasponded to matters brought fo lts attentlon by Intemal and
external audit.

co red whether any litigaton, liabllifies or
commitments, evenls or transacllons, occurring eithier
dudng or aftér Ihe year-end, have a flnancial Impact on
this authority and, where appropriate, have included them
In the accaunling stalements.

dlsclosed everylhing it should have about ifs business activily
| during the yearIncluding events taking place after the year
'; end If relevant.

9. (For lacal councils only) Trust funds lndudmg
charitable In our capacily as the sole managing

WV/IX8 has met all of its responsibliities where, as a bady
coiporale, It Is a sole managing frustee of a local
B frust ar irusls.

1
|
|

"‘Please prowde explanations to the external auditor on a separale sheet for each *No’ response and describe how the

authorily will address the weaknesses idenfified. These sheels must be published with the Annual Governance Statement.

This Annual Governance Statement was approved a
meetmg of tre- auth rily an:

z23zloblzo

and recorded as minute reference:

R et T S g

e

ta Signed by the Ghairman and Clerk of the meeling where
app_roval was given:

Chairman

@l
Clerk 6 %

Authority web address

Other information required by the Transparency Godes (not part of Annual Governance Statement)

Wi kynshom ~te . gov R
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Seci_ion 2 - Accounting Statements 2019/20 for

s p R L S,

1, Balances brought
forward

2. (+) Precept or Rates and
Levies

3. (+) Total other receipts

4. (-) Staff costs

5. () Loan interest/capital |
repayments

6. () Al ethbr'baymenls

7. () Balances carred
forward

8. Tatal valye of cash and
shortterm investments | =

9. Total fixed assets plus

long ferm investments || 7& f
and assets e
10. Total borrowings besil o 2.

T 5 o
y > 3
< Brg il A3
e a:&' =

11, (For Local Goundils Only) Disclosure note
re Trust funds (including charitable)

Tolal balances and reserves at the beginning of the year
as racorded in the financial recards. Value must agree fo
Box 7 of previous year.

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year, Exclude any grants
raceived.

[ Total income or recelpls as recorded in the cashbook less
the precept or rates/ievies received (line 2). Include any
grants received.

Total expendilure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers Nl conlributions, employers pension
contributions, gratuilies and severance payments.

' Total expendilure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

Total expendilure or paymenis as recordad in the cash-
ook lass staff cosls (line 4) and loan Interest/capital
repayments (lina 5).

, | Total balances and reserves at the end of the year. Must
equal (142+3) - (4+5+6).

The sum of all current and deposit bank accounts, cash
holdings and short term investmants held as at 31 March—
To agree with bank recanciliation.

The value of all the property the authority owns — it is inads
| up of allits fixed assets and fong ferm invesiments as at

" | 31 March.

* | The outstanding capital balance as at 31 March of all loans

" | fram third parties including PWLB).

The Cauncil, as a bady corporate, acts as sole irustee'for-
and is responsible for managing Trust funds or assels.

| N.B. The figures in the accounting sfafemenis above do

* | ot include any Trust transactians.

I certify that for the year ended 31 March 2020 the Accounting
Statements In this Annual Governance and Accountability
Return have been prepared on either a receipls and paymenlts
or income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities - a
Practitioners' Gulde to Proper Practices and present fairly
the fiiancial position of this authorily.
Signed by Responsible Financlal Offlcer before being
presented to the autherity for approval
S b, 3_,;:.,"‘.',‘ o g

Date

1 confirm that these Accounting Stalements were
apprcwed by this authorily on this date:

- 73lo6l20

as recorded in minute reference:

Signed by Chairman of the meeting where the Accounting

Statements were approved

TmRercael i oyl TMITENIG

1 :
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Section 3 — External Auditor Report and Certificate 2019/20
In respectof KEYNSHAM TOWN COUNCIL — AV0088

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2020; and

o confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) en behalf of the Comptroller and Auditor Gerieral (see note
below). Ourwaork does not constitute an audit carried out in accordance with International Standards en Auditing (UK

- & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Seclions 1 and 2 of the Annual Govemnance and Accountability Retum (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our altention giving cause for concem that
relevant legislation and regulatory requirements have not been met.

[Other matters not affecling our opinion which we draw to the attention of the autharity:

None.

3 External auditor certificate 2019/20
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31

March 2020.
Extémal Audi




